
 

 

 

 

 
 

 
 

Pitt Alumni 
COVID-19 Standards and Guidelines: Networking Events and Guest Sign Up 

Requirements 
 

I. Purpose 
 

This document details the University of Pittsburgh’s (University) Standards and Guidelines on 
Networking Events and Guests. These Standards and Guidelines are applied to each of the 
University’s COVID-19 operational postures (High Risk, Elevated Risk and Guarded Risk). 
More information on these operational postures and their gating criteria can be accessed at the 
following website: https://www.coronavirus.pitt.edu/operational-postures. 

 

Pitt Alumni gatherings will always operate in compliance with federal, state and local health 
standards and restrictions for all events. The University reserves the right to implement 
additional health standards and restrictions that reflect the needs of the University and the health, 
safety and well-being of its community. 

 
As conditions and circumstances change, this set of Standards and Guidelines may need to 
be revised. 

 
II. Scope 

 
The Standards and Guidelines below apply to Events in the local region and adjacent counties 
that are hosted by any University Groups or their associated University organizations. University 
Groups, or their associated University organizations, that plan on hosting Events outside the local 
region and adjacent counties should follow the standards and restrictions governing the locations, 
including those issued by relevant government authorities or the entities managing the venues, 
where they plan to hold those Gatherings. 

 
III. Definitions 

 
A. Event: A formal gathering including, community gatherings, networking gatherings and 

social gatherings. 
 

B. Gathering: A number of individuals in a shared space at a given time, including for 
events, or meetings. 



 

 

 

 

 
 
 

C. Guest: Refers to someone who attends a Pitt Alumni event at the invitation of the 
University or University Group, including invited speakers, event participants, 
prospective students, alumni, student family members, and other similar non-
University members.  

 
IV. University Group Meetings and Events 

 
A. Event Management: 

1. The group planning the event must coordinate with the Pitt Alumni Office to 
ensure that all protocols are being followed and the necessary documentation is in 
place for an event sanctioned by the Pitt Alumni Office. 

2. The Pitt Club/Council Activity Submission Form must be filled out at least two 
weeks prior to the event.  

3. The hosting organization must submit in writing via email the local protocols for 
gatherings in their area or event space and confirm that all these protocols will be 
followed to ensure a safe environment for the event attendees. 

4. Pitt Alumni will make an RSVP page and send the attendee list to the 
volunteer(s). 

5. In our current posture, ALL attendees MUST RSVP. Walk-ins for events without 
prior registration can attend as long as their admittance does not exceed the local 
restrictions for in person gatherings.  

6. There MUST be a volunteer checking in attendees as the enter the location. 
Please have each attendee sign in as they enter the event venue.  

7. Post event, please scan and forward the sign in sheet to the Pitt Alumni office 
withing 48 hours of the event concluding.  



 

 

 

 

 


